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APPENDIX:  Adding Arrows to Photos Using Layers in Photoshop 

 

If you have access to Adobe Photoshop and know how to use the application, please follow the instructions below. 

Arrow graphics can be downloaded from the GUIDELINE APPENDIX Dropbox folder. 

 

If you do not have access to Photoshop, please use PowerPoint to add the arrows. Save the PowerPoint file and 

include it with the DOC file in the folder. We will then make the necessary photo modifications using Photoshop here 

at Pelican Parts.  

 

1. Using Photoshop, open the photo you wish to modify. 

 

2. Make any color or exposure corrections 

 

3. Save photo image size to approx Width: 2200 and Height: 1500. This will make the imported arrows the generally 

correct size 

 

4. Open the arrow graphic you wish to use in the photo. This must be in PSD format. 

 

You should now see the two open files in the menu bar just below the main menu 

 

Select (click on) the photo 

 

5. Using the “Layers” function, make a copy of the background (original) layer. You should now see two layers in the 

Layers work area (likely at lower right of screen). 

 

6. Using the “Move Tool,” click on the arrow file tab—this will make the arrow visible. Then place the move tool over the 

image of the arrow and drag it onto the copied layer of the image (main photo) you are working with. You should now 

be able to move the arrow into any position on the photo using the move tool or manipulate it using the “Transform” 

tool. 

 

7. To edit the arrow rotational position and size, click on “Edit” in the main menu, then choose “Transform” from the pull-

down menu and select the operation you need: 

a. “Rotate” allows you to rotate the arrow as needed by clicking on the box and rotating into the desired 

position. Then hit Enter to lock into position. 

b. “Scale” allows you to resize the arrow in any dimension and ratio. Again, hit enter when finished to lock the 

change. 

 

8. To copy or duplicate an arrow, first click on the “Marquee Tool”  

a. Draw a small box around the arrow you want to duplicate 
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b. Now copy and paste the selected area. If you do this in the same location, a new copy of the arrow will be 

created in a new layer on top of, but slightly offset from, the original. 

c. You can now move the arrows with the Move Tool and modify as needed. 

d. NOTE: If you want to manipulate a different arrow, you will need to first select the related layer for that arrow. 

If you choose the auto-select option in the move tool it will automatically switch layers for you to the correct 

layer when you click on the arrow you wish to manipulate. 

 

9. When finished adding/modifying arrows, you need to re-save the file as a JPEG. Make sure to save in the maximum 

size (1-12) when asked. 

 

 

 


